
[Full Name]
[Phone Number] | [Email Address] | [LinkedIn Profile] | [Portfolio/Website]

Summary
[Write a brief, compelling summary of your experience, skills, and career goals. Keep it concise and tailored to your target demographic.] 

Key Skills
[Summarise your key skills both personal and digital to ensure that they are covered]
· [Skill 1]
· [Skill 2]
· [Skill 3]
· [Skill 4]
· [Skill 5]
· [Skill 6]


Work Experience
[Always make sure you start with your most recent role and go backwards] 
[Job Title] – [Company Name], [Month/Year] – [Month/Year or Present]
· [Responsibility 1]
· [Responsibility 2]
· [Responsibility 3]
Achievements 
· [Achievement 1]
· [Achievement 2]
· [Achievement 3]

[Job Title] – [Company Name], [Month/Year] – [Month/Year or Present]
· [Responsibility 1]
· [Responsibility 2]
· [Responsibility 3]
Achievements 
· [Achievement 1]
· [Achievement 2]
· [Achievement 3]


Education
[Degree], [Field of Study] - [University/College Name], [Year of Graduation]

Certifications, Training or Courses
· [Certification Name] – [Issuing Organization], [Year]
· [Certification Name] – [Issuing Organization], [Year]

Projects (Optional)
[Project Name]
[Brief description of the project, including your role, skills used, and impact.]
[Project Name]
[Brief description of the project, including your role, skills used, and impact.]

Additional Information (Optional)
· Languages: [List any languages spoken fluently]
· Volunteer Experience: [List relevant volunteer work]
· Publications/Awards: [Include any significant recognitions]

As a gentle reminder try not to include hobbies, people have lost out on jobs for supporting the wrong teams and at other times they’re too generic and no worth including! 

References Available Upon Request.

