The Importance of a CV and What to Include
Do Your Research
Before crafting your CV, research the industry and specific role you're applying for. Understand the key skills, qualifications, and experiences employers are looking for. This will help tailor your CV to align with job expectations.
Create Your Base CV
A base CV serves as your foundation. Include essential sections such as:
· Contact Information: Full name, phone number, email, LinkedIn profile, and portfolio (if applicable).
· Professional Summary: A brief, impactful introduction highlighting your experience, key strengths, and career goals.
· Key Skills: A list of relevant skills that match the job description.
· Work Experience: Chronological listing of past roles, including job title, company name, dates of employment, and key responsibilities/achievements.
· Education: Degrees, certifications, and training relevant to your career.
· Additional Sections: Projects, awards, volunteer work, and languages can add value.
Tips and Tricks
· Keep It Concise: Ideally, a CV should be no longer than two pages, if you have a rich career history, don’t worry include it all and then edit it once you have all the core information you think you need.
· Use a Clean Format: Ensure readability by using clear headings and bullet points.
· Spell Check and Proofread: Typos and grammatical errors can make a poor impression. Always double-check your CV before submitting.
· Be Honest: Never exaggerate or falsify information.
· Use Professional Language: Keep the tone formal and polished.
· Tailor Each Application: Customize your CV to match each job description.
Use Buzzwords
Employers often use applicant tracking systems (ATS) to filter CVs based on keywords. Include relevant industry terms and job-specific skills to increase your chances of passing the initial screening.
Good Terms to Use
· 
· "Results-driven"
· "Proactive"
· "Strategic thinker"
· "Detail-oriented"
· "Innovative"
· "Collaborative"
· "Strong leadership skills"
· "Data-driven decision-making"


By following these guidelines, your CV will stand out, effectively showcase your strengths, and improve your chances of landing the job interview.

